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The Preriminary Survey rnstrument is a checkrist of minimum requirements(data, information, processes and activities) ror a'particutar pr;g;;; i";;;p"ry'within the ten (10) areas to be assess_ed jn program 'accreditationln"..iy, 
lryV"ion,Mrssion Goars and objeclives; (2) 

^Facurti; 

-is) 
aurricutum and rnstruction; (4)support to students; (5) Research; (6) Eneirsiin and community Invorvement; (7)Library; (8) physicat ptant and Facitities; (9) Labo[iories; anO (i0) nJ.inirirriior.This checklist shal serve as guide for 

'the 
rnstitution as wel as AACCUp indetermining the rever of readinesi of an academic piog r* aspiring to be accredited.

. The following guiderines and instructions are suggested to govern the conduct ofthe preliminary survey visit.

l The preliminary survey visit (psV) is primariry documents-focused; hence,with this Survey lnstrument as guide, the Head- of the program ;;;;, ;;;"yand the Accreditation Task Force shall prepare/colect the-documents hereinspecified, in each of the ten (10) areas. These documents which shall coverat least the last three (3) years before the desired visit, shall be ctassified,
arranged and packaged in the order they are presented in the instrument.

2. All documents/exhibits shal be fired chronorogica[y according to area at theAccreditation center to faciritate assessment d-uring'the surve/visit.

3. As a general rule, the evaluation of documents shall take place in theAccreditation center with the Task Force serving as faciritator. For areas thatare location-specific and which require more th-an documentary a"iur.."ntsuch as Area Vilr (physicar prant and Facirities) and Area rx tl"forrtorierr,the members of the Task Force are requested to assist the Accreditor/sconduct ocurar inspection where the facirities/equipment are situated.

FOREWORD

Each of the itemized documents from Area I (VMGO)(Administration) shall be rated in terms of availability and'
documents, i.e. S, 4, 3,2, 1 or 0, using tne followint scate:

5 - Available and very adequate
4 - Available and adequate
3 Available and fairly adequate
2 - Available but inadequate
1 - Available but very inadequate
0 - Not available

o
4 to Area X

adequacy of

Ratings 3-5 shall be entered in the j"r column, ratings 1-2 in the 2nocolumn, and 0 in the 3'd column. Use wnote numnels onty. (professional

I



1 - Available but very inadequate
0 - Not available

NA - NotApplicable

Ratings 3-5 shall be entered in the 1d column, ratings 1-2 in the 2,,d
column, 0 in the 3d column and NA in the 4s Column. Use whole numbers

. .. only. (Professional judgment is requested from the accreditor/s when
ratinga document befiiveen 1-5).

6. l-he area mean is computed for each of the ten areas.

7. a space is provided on the last page of eacfr area wnere oniy
recommendations from the a@reditor/s shall be written to enhance the
readiness of the program for the first survey visit.

8. l'he Grand Mean is computed by adding all the area means from Area I to
Area X and dividing the sum by 10 (the number of areas). There is n<, need to
multiply each area mean by its weight in points, the way it is done during
regular survey visits ('1d, 2d and 3d - Phase l).

9. l'he Grand Mean shall be the basis in determining the readiness of a plogram
and the timetable within which it shall be scheduled for the first sur./ey visil.
as rnay be requested by the institution.

The scale follows:

Grand Mean Timetable
(Afterthe PSV)

4-5
2.5 - 3.9
1-2.4
Below 1

Within 6 months
Not earlier than 1 year
Not earlier than 2 years
Conduct another Preliminary Survey

The Executive Director

10.1-he preliminary survey visit shall be conducted for 2-3 days by 1 arcreditor,
. or 1-2 days by 2 accreditors.

' 
1'l.1"he Preliminary Survey Report and lhe accomplished instrument shaH be

submitted to AACCUP not later than three (3) days after the visit.

12.A duplicate copy/photocopy of the accomplished instrument (exduding the
Preliminary Survey Report) is given to the host institution before the
accreditor leaves the campus.
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AREA l: VlStON, MISS|ON, GOALS AND OBJECTTVES

Checklist of data/information, processes and activities

C.2. Award s/citations received by the program under
su rve

Total

Area Mean

Recom mendatio ns:

ta t men t of Isron Ir4 S S ro n Goa IS and ob ectiVES

Available
Available

but
lnadequate

Not
Available

A.1 . Vision Statemeni
4.2. Mission Statement

A,4, StA te ment ot the P ram ob ect tve S
A.5. Co of th e C h a rter of th I nStitut ton
A,6 Minutes of Meet ings on the formulation. review and

revision of the VMGO.
4.7 F e C o eS of Lette rS of nvita t Ion Pa rticr nts
A,8 Attendance Record of Stakeholder-partici nts

Copies of CMOS relevant to VMGO formulation, if
an

B Dissemination and Acce tabilit
B 1, DiS a boards on which the VMGb are
B 2. Samples of dissemination materials (brochures,

leaflets, fl ers
8.3 Evid en

VI!1GO
ce/s of awareness and acceptability of the

c Con ruence and lm lementation
c.1 Evid ence/s of congruence between educational

ractices/activities and the VMGO

C 3 List of link es. consortia and networkin
4 D on e m lo b of rad u a tes

o

A.3. statementofffi

A9,

1



Checklist of data/information, processes and activities Available
A,va ila ble

but
lnadequate

Not
Available

Academlc Qualifi cations and Professional Experience
A.1 Copy of Oualification Standards
A.2. The Facu s Personal Data Sheet
4.3, Profile of the faculty according to:

A.3.'1 educational qualification;
len th of academic e enence and

4.3.3. !ield of specialization, if applicable
A.4. List of Faculty who have received academic

awards/reco gnition
B. Recruitment, Selection and Orientation

8.1. Policies on hirinq and selection
8.2. Critgria used in the selection process
8.3. Composition of the Screeninq Committee
8.4. Evidence of the selection process showing the

names of applicants
B.5 Evidence/s of the Orientation Program for newly-

hired faculty.
8.6. Policies on inbreedinq

C. Faculty Adequacy and Loadinq
C.1. Roster ot faculty with valid professional license, if

applicable.
C.2. Facul ty Manual
C.3. Copy of the loading system.
C.4. Report on faculty-student ratio
C.5. Files of lndjvidual Faculty Load

D. Rank and Tenure
D.1 . Policies on rank and tenure,

Board resolutions.
including pertinent

D.2. Copy of the Merit System and Promotion Plan
D,3, Profile of the faculty accordinO to

D.3.1 a ointment status and
O.3.2. academic rank.

D.4. List
rank

of faculty arranged according to academic

E- Eaculty Development
Copy of the Faculty Development Program

E.2. Summary of faculty who were granted
scholarship, fellowship, etc

E.4. Summary of in-service training conducted in
campus by the program under survey, including
list of facul rtici nts

E.5. Budgglql'y allocation for faculty development.
F. Professional PerFormance and Scholarl y Works

AREA II: FACULTY

(

(

2

E,1 ,

E.3. File copies of Scholarship/ Fellowship/Training
Contract.

F.1. of
materials developed and

produced by the faculty (workbook, manual,
module , ICT materials etc.)

F.2. Samples of

tl
------T-----t



F.3. Composition and Profile of the lnstructional
Materials Development Comrnittee.

F.4. Faculty who s;rved as leiiurer, resource person,
consultant in his/her field of specialization as well
as in allied disciplines.

F.5. List of publications where faculty outputs are
Published.

G. Salaries, Frinqe Benefits and lncentives
G.1. Policies and guidelines on salaries, benefits and

privileqes, includinq the system of availment.
G.2. List of privileges, fringe benefits as well as

incentives,
G.3. Copy of the Plantilla
G.4. Evidence/s that fringe benefits and incentives are

provided to the faculty.
G.5. Description of the Faculty Performance Evaluation

System, includinq the instrumenus used.
G.6. List of faculty given recognition/ award/credits for

outstanding performance and production of
scholarly works.

H Professionalism
H.l Evidence/s on faculty attendance in class and

other institutional activities.
H.2. Minutes of Meetings Conducted
H.3. Evidence on Submission of Required Reports by

meJaeulty.

H.5. Records of termination cases, if any.
H.6. Evidence/s of professional growth (advanced

studies and attendance to seminars and other in-
seryice training).

H.7. Code of Prbfessional Ethics/RA 6713 and other
pertinent CSC issuances.

H.8. Evidence/s of dissemination and observance of
RA 67 13, thd Citizen's Charter and other pertinent
legal issuances.

o

o

H.4. Personnel Records on Administrative/Disciplinary
Cases if an

Total

Area Mean

Recommend ation s:

3

t



AREA III: CURRICULUM AND INSTRUCTION

Checklist of data/information, processes and aGtivities Available
Availabls

but
lnadequate

Not
AYailable

A. Curriculum and P ram of Studies
At. Copy of the Cuniculum (with prerequisite courses,

where a licable
A.2. CHED Policies and Standards. CMOs, where

a licable
Copies of MOA or MOU with agencies/institutions
regarding lmmersion, OJT, RLE, Practice Teaching
and other related activities

A.4. Minutes of the Academic Council meetin S

A.5. Policies on curriculum develo enVreview
A,6 Policies on validation of sub.jects taken by

transferees, and accommodation of students with
S ial needs

B. lnstructional process, Methodologies and Learning
o rtunities

8.1 . Compilation of updated comse syllabi in all
sub ects

B.2. Evidence/s on remedial rams conducted
8.3 List of teaching strategies used in the diFferent

sub a reas
8.4. Sample course

students.
requirements submitted bY

8.5. Record of class observations
8.6. List of academic lin es or consortia

C. Assessment of Academic Performance
Sample copies of summative examination (mid-
term and final with Table of S ifications

C.2. Samples of non{raditional assessment tools, e.g
rub lio, etc

c.3. Samples of assessment tools for individual
differences and multi le intelli ences.

c.4 Sam le class records
u.f, Copy of the grading system, including evidence

that it has been a roved.

D Classroom Mana ement
D.1 Policies on class attendance and disci line
OZ=viOence ttrat independent worldperformance is

encouraged and monitored, such as student
ou uts

Graduation Re u irements
E.1. Policies that apply to student

transferees and students with
returnees,
academic

deficiencies includi residen
E.2. Sample copy of a Students' Clearance before

E3 Sam les of researches conducted students
E.4. Policies on OJT, (Practice Teaching, RLE,

licablerenticeshi Practicum, etc. if

C

c.1 .

C.6. Evidence that course requirements are returned to
students after they were evaluated and leclIqeE-.

E.

qraduation.



F. Administrative Suppon for Effective lnstruction
F,1 Administrati Manual
F,2 Evide nce/s of dialogues conducted among the

administration, facu and students
F.3. Schedule of ular facu consultation hours.
F.4 system of awards/recognition for graduating

students with outstandin achievements.
F.5. Results of a study on the licensure performance of

raduates ifa icable.
F.6. Evidence

licensrre
of administrative support to rmprove

icable.erformance of raduates ii

F.8. Feedback from employers regarding performance
of graduates.

a
Recom me nd atio ns:

o

5

F.7. Conduct of a tracer study on the employability of
oraduates,

Total

Area Mean



AREA IV: SUPPORT TO STUDENTS

A.4. Profile of the ssP staff.

Checklist of data/intormation, processes and activities
Available

but
lnadequate

Not
Available

A. Student Services Program
A.1. A copy of the objectives of theSSP
4.2. Organizational Chart of the SSP
A.3. Functional Chart of the SSP

A.5. Copy of the SSP Master Plan.
,q.6. Evaluation program to assess the effectiveness of

thE SSP.
A.7. lnventory of physical facilities, equipment, supplies

and materials for the ssP.
8. Admission and Retention

8.1 . Bulletin of lnformation
8.2 Student Handbook
8.3. Data on student admission (enrollment trends,

drop-out rate, transferees, course shifters, etc.)
C. Guidance Program

C.1 . Profile of the Guidance and Counselinq Head
C.2. Updated Student Profiles
C.3. Policies on the confidentiality of student records
C.4. A copy of the Testing program
C.5. List of tests and evaluative tools used in Guidance

and Counseling services.
C.6. List of students who availed of the

service.
counseling

C.7. Sample counseling referral form
C.8. List of prospective employers of graduates of a

particular proqram
C.9. Sample letters of employers inviting graduates of

a particular program to apply.
C.10. Alumni Directory and olficers of the Alumni

Association.
C.'1 1. Linkage/s established with industries and

ros ive employers
C.12. Copy of the inslrument to evaluate the guidance

program.
D. Other Student Services

D.1 Co ies of the Health Services Pr ram.
D.2. Profiie of the Medical/Dental Staff

D.4. Copy of sanitary permit for canteen operation
D.5. Health certificates of the canteen staff and food

hand lers,

u.o Policies on the selection of athletes
D.7. Bud et allocation for s rts develo ent
D.8. lnventory

materials
of facilities, equipment, supplies and

orts Services Unitrovided to the S

Available

r,tit.

D.3. Records of students who availed of Medical/Dental
services.

Food Services

Sports DeveloprJtent Proqram

m
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D.9 Evidence of.monitoring and evaluation of sports
activities.

D.11. Composition of
advisers.

the Editorial Board, including

o.12. c ies of the school ublished
D.13. Profile of the school er's advisers
D.14. lnventory of facilities, equipment, supp lies and

materials for the Student Publication Unit
cio-Cultu ment P

D.'15. A
P

copy of the Socio-Cultural Development
ram

D.16. Schedule of
conducted.

socio-cultural activities regularly

D 17. Copy of the flnancial assistance
(scholarship. grant-in-aid, student

program
loans,

attendance to seminars etc
D.18. List of incentives and privileges to vars ity athletes

and members of cultural rou S

D. 19. Policies on the o ratlon of Student Oormitories.
D.20. Profile of the Dormito Head and Staff.
D.21. Co of Dormi rules and re u lations
O.22. Report on the monitoring and evaluation of private

board in houses
E. Scholarshi rants

E.1. Copy of the lnstitutional Scholarship Program
containi
E.1. l. list of scholarshi availablei
E.1.2.list of school privileges of scholars (stipend,

free or discounted tuition fees, food
allowance

E.1.3. policies on the selection and retention of
scho rantees in ditferent cate nes;

E.1 .4. a mechanism for fund generation from
sponsors, benevolent individuals, agencies,
institutions and o izations and

E.'l.5.system of monitoring a grantee/scholar's
academic status.

E.2. Copy of the orientation program for scholars and

F. Co-curricular and Extra-curricular Programs and
Activities.

F.1. List of recognized student organizations, including
their advisers.

F.2. Sample Constitution and
organizations.

By-Laws of student

F.3. List of co-curricular and extra-curricular activities
includinq relevant information.

7

Student Publication
D.10. Policies qoverninq student publication. 

-

Housinq Services (Optional)

qrantees.



F.4. A system of incentives, awards/recognition for
outstanding dchie'vement in co-curricular and extra-
curricular activities.---FsJample Accomplishrnent Reports of recognized
student organizations.

Total

Area Mean

Recommendations:

C

o

I



AREA V: RESEARCH

C

o

Total

Area Mean

I

Checklist of data/information, processes and activities Available
lnad uate

Available
but

Not
Availab,e

Pflofl t aES dn Re ei a

endaA.1. Co to th e nI riS utit nao RI Sea rch
4,2 ctuStru ore the Rese rcha na d eD loVE men nUp t,

n Ucl d n rofithe of Rethe rCsea Hh ad
A.3. A copy of

under surve
eth rch[esea mra thof eprog mp ro9

4,4 E den o a crtip ntio o ffed repa nt taS keh rdo e rS
n eth rfo um olati on eh arese rch enda

A.5 bs trac ts to researc cohes nd u dcteB. Fundi na d o eth r Res Uo rces
8.1. Co of the bud Ia Iocation fo r rchsea

L
a

8,2 S of n ka s/n rketwo9e th ang rch nfu d ng
ne cles.

lnventory of
amenities.

research facilities, equipment and

8.4 ersonnel/staffrofiP e o thf ree es arch
L S o en tsp SESn co tsh na dpv eothrg

a rc oh u uts nc dutp n con em neras fromtedge
ae ch o the m an

ment ramt8,6. CO fo resethe rca Sh ff devel
ISL ot tef a ml oc la ob ti(a VE resea corches Und d

m en ta oti nplem oM n atori n E a alu oti n aI nd Ut zation
o R Se ae rch R Se Its/Ou ts

of h R SEa rch aM n ua
2c S mU am of cla U resea rches conducted

c.1. c

c.3 L S o n ra nt n dcon ucted tos n ah nce
Uc te rchsea ca bi it es of cuc.4. R onrt n h o uSE revtews dcon ucted

Evidence/s
utilized

c.5 that research results have been

\-. o Po rcres n te ctua Pro R h tsperty i9
P R

D UP b c ron nd D lssem nation
ence of publicationD.1 and drssemination of

Evid
research results.

D.2 ti foru
Lis of d rssemin no ctia vities co und cted m

nco refe nce S me n rSa etc.
D 3 Co Se of brished articles

L n k e/s ES b Sag edh Ifo h na of rchreseage
u b cat nlo S

D.5
edit

oc m oti n ofposi a T nch rca mCo mittee to
Sea rch ma Un sc a dn cte nh tca orts

taD 6 cu oty ed Sa pa nrese tope p rS
e rnxte d eISS tirta on/th S Sad c icit tce n Ucl d n varele n n form ation

ir

C.

pertaining to

D.4.

evaluator,lecturers,
List of



Recom mend ations:

10



AREA Vl: EXTENSION AND COMMUNIry INVOLVEMENT

o

o

Total

Area Mean

Checklist of data/information, Processes and activities Ava ila ble
Available

but
lnadequate

Not
Available

A.2. Evidence of
curriculum of

complementation between the
the program under survey and its
ram.extension

A.3. List of linkages established with extension-oriented
encres

A.4. Copies of
collaboratin

MOA or MOU with Partner or
GA's, NGO's and institutions

B. Plannin lm lementation Monitorin and Evaluation
P

B.1. Evidence of extension lannin SESSIONS

8.2. Copy of the extension program, including relevant
information.

I n I n

8.3. O anizational Structure of the Extension Unit
8.4. Profile of the Unit Head and hither Staff.
B5 Operational Plan of the Enension Program, with

focus on im lementation res

B,O Roster/Ex erts for extension ro ects if necessa
8.7. Evidence of transfer of appropriate technology to

the tar et clientele
8.8 Samples of packaged technologies/news/

information disseminated to the clientele.
8,9, CO of the Extension Manual

B.10. Copy of the mpnitoring and evaluation
instrumenUs.

8.1 1 Sam le accom lishment and terminal orts
Fundinq and Other Resources

8.12. Copy of the budgetary allocation for the extension
prooram

8.1 3. Evidences of outsourcin for fund au mentation
8.14. Evidences of outsourcing for technical assistance

and service in uts from other a ncres.
C. Community lnvolvement and Participation in the

Extension Activities
C.1 . Evidence of community participation

planning and implementation of
in the

extension
ects/activities

C.2. Evidence of technology adoption, utilization and
commercialization.

C.3. Copy of a long-term sustainable e)dension program,
e commun develo ment ro cts etc

C.4. List of collaborating agencies, including the nature
of collaboration.

11

A. Priorities and Relevance
A.1. Copy of the benchmark survey ilgqCrnqd-

Monitorino



Recom mendations:

(

(



o

o

Available
lnad uate

Available
but

Not
Available

A. Administratlon
A,1 Io na ttza o Structnal reu of th Libe la
4.2 r fio e na Fd nu ct onI ofS eth H e Lad bi flara n
4.3 oC m ti no hof rabLepos Ad oS oC mm tteery ry

nc u nd e r U nh o S,n
B. Staff/Personnel

B.1. Proflle of the Libra staFf/ ersonnel
Evidence of compliance on adequacy of library8.2
ersonnel

of the Libra Staff Devel ment Plan8.3. Co
olicies on library personnel8.4 compenSation,P
rIVI es and frin benefits

C. Collection
Preservation

Development, Organization and

c.1 mentPolicies on Collection Deveio
lnventory of core collections

Evidence on the provi
electronic resources.

sion for non-print, digital and

c.4 iL tS 'fo rese rcha ksboo na md tea ir Ia s
C 5. lnvento of Fili iniana collections

Evidence of an accePted and standardC
classiflcation s stem

rcres on preservation, care and upkeep of libraryc.7
resources
Pol

c.8 Evidence that libE resources are rovided.
List of classified library
weeded-out books. seria
and electronic resources.

holdings discarded or
ls, professional books,

t_o

D Services and Utilization
hou rs osted con cuouslD.1 . Schedule of libra

D.2. Copy of library rules and regulations posted
cons cuousl

D.3. Display board where I new book arrivals and
other relevant information a

ist of
ostedTE

Evidence on the existenc
system (OPAC, lnternet,

e of an integrated library
CD Rom, database, e-

D.4

libra etc
Summarized statiatical
utilization.

data on library resourcesD5

and FacilitiesE Ph sical Set-u
E.1. Library floor ptan

different offices.
the location of theshowing

scription of lighting, ventilataon, safety sndE,2 De
secur conditions
lnventory of libra
amenities.

ry, furniture, and other physicai

rtF Financial Su
F,1, COP

Iibra
y of the general bu-getary allocation for the

AREA Vll: LIBRARY

13

Checklist of data/information, processes and activities



F,2 rticipationE dence o the H ead Li braTlan S pa n
ration

F,3 Evide cen th afees reibrary utilized Iifor bra ryses.
esG, LiN

G.1. List
mate

of
rial

of
assista

establ edsh for exchange
nda technica nce.

linkages
fu ndi

Recommenda ons:

Total

Area Mean

I

14

C



AREA Vlll: PHYSICAL PLANT AND FACILITIES

C

o

Checklist of data/information, processes and activilies Available
Available

but
lnadequate

Not
Available

A, SitE
A.1 . Site Development . Plan/Physical Plant lvlap

displayed prominently in the campus.
A.2. Evidence of land ownership
A.3. Vicinity Map

B. Campus
8.1. A copy of the Campus Development Plan
8.2. Description of a mechanism to ensure the

following:
8.2.1 .lraffic safety in and out of the campusi
8.2.2. waste manaqement;
8.2.3. maintenance, repair and upkeep of propertv;
B.2.4. cleanliness and orderliness in the campus;

and
8.2.5. security of the academic community inside

the campus.
C. Buildinqs

C.1. Approved building plan, showing the location of the
different buildings in the campus.

C.2. Evidence that electrical lines are safely installed
and periodically checked.

C.3. Schedule of water potability testing and pest
control inspection.

C.4. PDF of the ianitorial staff, includinq work schedule
D. Classrooms (For ocular inspection)

O.1 . Number of classrooms utilized
under survey.

by the program

D.2. Sample of Photographs of material resources
inside the classrooms.

E. Offices, Function Rooms and Staff Rooms (For ocular
inspection).

E.1 . Photoqraphs of offlces and function rooms
E.2. lnventory of equipment, amenities and supplies in

function rooms and offices.
E.3. Availability of toilets and storeroom, where needed
E.4. List and descriptlon of function rooms

(administrative office, faculty room, faculty lounge,
music room, conference hall, multimedia room,
etc.)

E.5. File copies of approved requests for the use of the
function rooms.

F. Assembly and Athletic Facilities (For ocular inspection)
F.1. Lay-out of the Sports Center
F.2. lnventory of sports facilities
F.3. List of Assembly Halls
F.4. Copy of rules and regulations in the use of

assembly halls and sports/athletic facilities.
G. Medical and Dental Clinic

G.1 . Floor plan of the Medical and Dental Clinic.
G.2. Qualiflcation of the medical and dental staff

15
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G-. tnventory of equipment, supplies and other materia
resources

H Student Center For ocular in ection
Floor Plan of the Student Center showing the
location of different offices

H.2 lnventory of equipment, furniture and amen ities at
the sc

I Food Services/Canteen For ocular ins on
l.'1. Copy of the Permit to Operate conspicuously

di ia
1.2. Display

includin
board where food/menu for the day,

rices are osted
1.3 Health Certificates of

handlers.
Canteen Staff and food

J Accreditation Center For ocular ins ction
J.1 . lnvento of ul ent fumiture and amenities

K. Housin o tional
K.1 Floor plan of Dormitories, showing entrance an d

exit points, conference hall. mess hall, Dorm
Head's ofFice etc

K.2. Certificate of Occu nc
K.3 Evidence that a maintenance s stem exists
K,4 Requirements on admission of student, faculty and

staff boarders
K.5. Copy of house rules and regulations

ies for dissemination.
includ ing

St

K.6. List of dormito staff and their PDF
K.7 List oi occupants, including vital information about

them

Total

Area Mean

Rec om me nd ations:
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H.1 .

1.4 lnventory of equipment and furniture.



AREA lX: LABORATORTES

o

o

Total

Area Mean

Checklist of data/information, processes and activities Available
lnade uate

Available
but

Not
Available

acilitiesA. Laboratories/Sho
Ge raI for

Building plan shA.1
rooms/s s used b the ram under surve

ryowing the locati on of laborato

of the laborato4.2. Co la -out.
n ne to aAV ba e Ury ne t, xtufleq pm Sre

en ve boraa to
Manuals.A.4. Laborato

and Antidote Charts displayed
cons icuousl

A.5. Firs-aid Kit

L s S a nd U ti no a mafety preca eas U res beinry s
m enem ted

Evldence of tra
of laboratories.

ucted on the proper use4,7 ining cond

Com to ultimLa C
4.8. lnventory computer units and otheiof usable

ul ent.
A,9 UG dI Ie nI IES fhen sU of com teU I la boratori es

er technician/s1 0 DP F of the d IS dnate com
atural ech /P ilitcre

nventory of equipment, fixtures, apparatuses,
SU ies and materials

A '12. Availabil of a stockroom.
on

for
water andthe avai lability of gas,

tcum UTelectriC
A.13. Evidence

in the use of equipment andA. 14. Guidetinea
tuses

UI ent and Su liesB,E
nventory of available equipment, apparatuses,8,,1

SU lies and materials
8.2 t oSt b ftca d too s na d n cl ud nsre e na fon arm ron
8.3 patent (stateList of fabri cated equipment with

ent number lf an
MaintenanceC

c.1 tem onDescri tion of a s
c.1. t m a n n nce o clean n aESS dn o erd rl ness

n he boa ra to ES1
c.1 2 re lenishment of ishable materi als
c.1.3 codin and invento and
c.1.4 and calibration.re arrs

ir UnitC.2. Com ofition the M n nte na a Rnd e
rsonnelDP F3 ol mthe Ia anten nce

D.S al Provision S

D.1 tr d nce coof m a once npl the u rem ne atS nreq d
raeo ntio of la bo ra rIESto rt a ac ebt

17

A,3, of gadgets,

A.6. of

4.1 1.

apparatuses,



Recommendations:

(

(

18



I

AREA X: ADMtNtSTRATION

o

Checklist of data/information, processes and activitios Available
lna ate

Available
but

Not
Available

anization
Organizational Chart of
the Administration Office
Copy of the Board R
organizational structure

esolution approving the
and other relevant

the I nstitution displayed atA.1

resolutions
A.3. Functional Chart

4.4
fu

oC m s oti n ol he mAd npo aistr ti e oC nU CI n udcl nI
ae rSits nd nctions

4.5 lTlCo s ri no thof epo cad me ncOU tncl ud n itsI
rsowe na td nU octi Sn

Universit Code.4.6. Coll
4.7 otem comt m U icationn flow

ions Manual,A.8. Administrative/ o
4.9. Qualiflcation

Personnel.
AdministrativeStandards for

Academic AdministraiionB

Educational profil nctions of the academic8,1 e and fu
aoministrators.
8.1.1 Dean/Dire and
8.1.2. De menn ct trha hor s/h re Iu va e nt

8.2, E administration in aheed n ce of CIrti topa pa ry
ol el nst Uit te

rso P (am8.3. Dean's Su

C.1 . Policies
student

L Student Administra tion
an d idu nES no iffed rens Sa ects ofp
fe

c.2 tiE ed enc to tudS tsen rtic on tn nla n npa na dpa p I
m m ne tita no of S dtu ne activ eti S

U,J E d once rk re lat Sron hgood a om n thng p s
adm n traS no ffsta na Sd entud tS

D Financial Mana ement
D.1 uo a roificat n eth H ead of he t\4F o n ucl d ng

h is/h e Uf n cti no s
ration2D UG d l nI I n bud te

Evidence of parti the academic unit inD,3 cipation of
bud allocation

riorities4D teSta nme ot bt u d te
D IP na II5 t ofa d Im istn rati PVE TSe no en I

IESu Mana ement
Composition of
including their

the Supply fvl
qualitications

anagement Office,
, functions and

tr. I

res nsibilities.
on of the s tem of su ement.maE.2. Descr

Compositio
Committee.

the Bids and AwardsE.3 n and functions of

E.4 E nde ofce com tanCE RAtop 19 84 Proc U nme
o U en US ares dn tema rials

E,5 F i coe I oS f a nn u II VEn ton flES of SE tce ba Ie na d

19

of



non-serviceable equipment
F. Records Manaqement

F.1 . Composition of the Records Management Office,
their qualificataons and functjons

F.2. Description of the records management in the
lnstitution

F.3. Description
confidentiali

of the system of maintaining the
and secur of official records

F.4. Updated records/files
Administration.

identified under

G. lnstitutionalPlanni and Oevelo ent
G.1. Composition of the Planning Unit, including their

functions.
G.2. Copy of the Development Plan. long term and short

term.
G.3. Evidence of participatory financial manag ement.
G.4. Description of inter-office sharing of resources

(facilities and equipment).
G.5. Copy of the Personnel Performance Evaluation

instrument.
G.6. Evidence on the use of the Personnel Evaluation

results to improve performance and delivery of
services

G.7. Annual Reports

Total

Area Mean

Recommendations:

20



SUMMARY OF RATINGS

Total

Grand Mean

(

f

o

c

Accreditor Accreditor

Area Area Mean
l. Vision, Mission, Goals and Objectives

ll. Faculty

lll. Curriculum and lnstruction

lV. Support to Students

V. Research

Vl. Extension and Community lnvolvement

Vll. Library

lX: Laboratories

X. Administration

21

?

Vlll. Physical Plant and Facilities


