
enrolLment
process
manual

aims.zsmis.ph

access anytime, anywhere.



part V
Shifter’s Request

aims.zsmis.ph

Requests may be
processed through
https://aims.zsmis.ph

https://aims.zsmis.ph/
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then, Shifters Request

List of Shifters

STEP 1 Click Request Menu



STEP 2 Click View

Shifter’s request
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Check ALL Approved; if approved
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STEP 3

STEP 4
Click “VIEW” button
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STEP 5
These are the subjects the
student completed in their
previous program. If the table is
empty, please advise the student
to visit the Registrar’s Office to
have their previous grades
encoded.



Example: 
NGEC 7

In the next table, find the course
with the same description where
the completed subject can be
credited. 
Click the Cart Button
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STEP 6
Choose subjects to credit.
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STEP 7

Below is the summary of credited
courses for your review. You may
delete any incorrectly credited
subjects. Once finalized, click
'Save Changes'

Once 'Save Changes' has been
clicked, the student may proceed
with enrollment. The student
should be enrolled as an irregular
student.



Thank You!

For more information or if you have any
concerns or queries, please reach out to
your designated Focal Person, email us at

itoffice@zscmst.edu.ph, or visit the College
Information System office.

https://aims.zsmis.ph


